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1.4

1.5

Introduction

In Barbados, the accountancy profession is self-regulatory with the
Institute of Chartered Accountants of Barbados (ICAB) as its regulatory
body. ICAB has the responsibility of ensuring that international best
practices related to the conduct of the profession are adhered to, and
that the services provided by its members to the public are of the
highest standard.

ICAB recognises that the quality of the services its members provide
depends to a large degree on the competence of its members and their
commitment to lifelong learning. ICAB’s CPD programme is designed to
assist members in developing those competencies, by providing
seminars and other learning activities that update their professional
and technical skills.

CPD on its own will not guarantee that all members will develop all of
the skills that are needed to provide competent and reliable services in
the conduct of their duties as professional accountants. However,
without a commitment to lifelong learning and professional
development, achieving the level of competence that is required is
unlikely.

ICAB, through its membership of the International Federation of
Accountants (IFAC) and its obligations under the Member Body
Compliance Programme, has agreed to abide by the regulations for
International Education Standards for Professional Accountants (IESs).
These CPD regulations are consistent with the provisions of IES 7.

These CPD regulations set out the principles, precepts and rules
governing the conduct of ICAB’s CPD programme. Members should
accept these regulations as a path to improving the accounting
profession in general, improving individual competencies necessary to
provide high quality services to clients, employers and other
stakeholders whilst ensuring that the public interest is protected at all
times.
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2

2.1

3.1

3.2

3.3

3.4

Objectives

The main objectives of the CPD programme are:

(i) to ensure that members maintain a competent level of technical
and professional knowledge and to enable them to adapt to new
techniques, changing responsibilities and economic conditions;

(ii) to ensure that members understand their role in society and
maintain the relevant technical knowledge and skills required to
provide those services reasonably expected of them by the public;
and

(iii) to provide members with a collective programme of courses
sufficient to ensure that they can obtain and maintain the
required number of mandatory CPD hours.

Scope

All members must ensure that they are up to date on the professional
and technical aspects of their qualification in an effort to safeguard the
reputation and value of their qualification.

All members must demonstrate a commitment to high standards of
professional and technical competence.

All members must demonstrate a commitment to CPD based on these
regulations.

All members need to be aware that in case of an investigation, their CPD
records may be submitted to the Investigations Committee.
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4.1

5.1

5.2

5.3

5.4

Subject areas

Members and their organisations may decide the relevance and
usefulness to their own circumstances of CPD activities. Members and
their organisations should be guided by the provisions of Appendix I.

Required hours and verification of CPD

Members are required to:

(a) Complete at least 120 hours of relevant professional development
activity in each rolling three-year period, of which 60 hours shall

be verifiable;
(b) Complete at least 20 hours of relevant professional development
activity in each year.

A maximum of 14 hours per annum will be allowed for the following:

(i) each major change in job environment or responsibilities;

(ii) each major involvement in effecting mergers, takeovers, public
share issues, development and implementation of major financial
or management information systems;

(iii) employment related experience involving the completion of a
project or assignment which required the member to research
and obtain knowledge in a qualifying field; and

(iv) eacharticle or brief published on a qualifying topic.

A maximum of 40 hours per annum will be allowed for study leading to
a postgraduate or other professional qualification.

Professional development of a repetitive nature will not normally
qualify for CPD hours.

3|Page



ICAB

Institute of Chartered Accountants of Barbados

Continuing Professional Development Regulations

5.5

5.6

5.7

A distinction should be made between “verifiable” and “non-verifiable”
CPD.

(i)  Verifiable CPD can be achieved through interaction with other
individuals (not necessarily other members). For example,
attendance at technical meetings, seminars, lectures and courses
(including pre-course or meeting preparation) could constitute
verifiable CPD. It may also be achieved through distance learning,
where the course is assessed or leads to a further qualification.

(ii) Non-verifiable CPD will normally be achieved through private
reading and study or where verification of attendance is
unavailable.

(iii) Detailed examples of verifiable and non-verifiable CPD activities
and qualifying topics can be found in the appendices at the end of
these regulations. It is for individual members and their firms to
decide what subject matter is useful and relevant to their needs
within the scope of these regulations.

The hours actually spent on participating in verifiable courses will count
one for one towards the total requirements. However, time spent on
course registration, lunches, dinners, coffee breaks and other social
activities, and the completion of post-conference assessment forms
should be excluded. Only the time spent on technical content, pre-
reading and assignment completion should be recorded. The time
allocation for pre-reading will be specified for each course and will
count as non-verifiable hours.

Hours spent on course leadership or instruction can be counted for the
first time only on a given topic. Further hours for the same topic will
not be allowed where major upgrading or restructuring of the course or
seminar material has not occurred. Three hours of preparation time is
allowed for every 1 hour of presentation.
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6 Recording and reporting CPD

6.1

6.2

6.3

6.4

6.5

6.6

6.7

The programme implementation date is January 1, 2013 and the
reporting period coincides with the calendar year.

All members are required to declare on an annual basis:

(i) whether they have complied with these CPD regulations,

and

(i) whether they have maintained the knowledge and skills
necessary to perform their professional work competently.

This declaration must be made to ICAB by March 31 of the following
year.

Members must also submit their CPD returns to ICAB by March 31 of
the following year in a format as prescribed by Council.

Members are not required to submit supporting documentation when
submitting their CPD returns.

Members will be required to maintain records of their attendance at
courses for which they have reported verifiable hours. This
documentation should be retained for inspection at ICAB’s request in
accordance with section 10.

The requirements of section 6.2 and section 6.3 shall be deemed to have
been complied with where a member submits to ICAB by the date
specified in section 6.2 and section 6.3 a declaration, in a form
prescribed by Council, that the member has complied with the CPD
requirements of an Approved Professional Body of which he is also a
member.

Upon request by an Approved Professional Body, ICAB is authorised to
disclose details of any member’s compliance under these Regulations to
that Approved Professional Body.

5|Page



ICAB

Institute of Chartered Accountants of Barbados
Continuing Professional Development Regulations

7 Exemptions

7.1 In recognition of special circumstances, Council may grant exemptions
from compliance with the CPD Regulations.

7.2 Application for exemption must be made in writing to ICAB
accompanied by such information as may be appropriate in the
circumstances. It is preferred that this request be completed in advance
of the anticipated exemption.

7.3 Members must explain why prior exemption could not be sought if
applied for after the year is completed.

8 Responsibility and monitoring

8.1 The overall coordination of and responsibility for CPD activities will be
undertaken by ICAB’s CPD commiittee.

Approaches for providing CPD activities will include but are not limited
to:

(i) presentation of courses by qualified members arranged by the
CPD committee;

(ii) collaboration with other tertiary level educational institutions,
management associations, government departments and private

sector training institutions;

(iii) cooperation between other member bodies of ICAC; and

(iv) use of research, documentation, audio and video cassettes and
other material developed by member bodies of IFAC for their own
CPD programmes.
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8.2 Where members undertake CPD activities through their organisation’s
internally organised courses the Council may require that
samples of the course outlines, manuals and details of presenters be
provided so that the committee can satisfy itself that the courses meet
the CPD requirements.

8.3 The objective of the system of monitoring participationin CPD is:

(i)  to comply with the system of CPD monitoring as prescribed by
IFAC's Member Body Compliance Programme;

(ii) to provide ICAB with information on which it may base any future
decisions regarding policy in the area of CPD; and

(iii) to provide members with feedback on their compliance with the
CPD regulations.

8.4 The data issued to members should include an indication as to its time
value for CPD purposes. Members attending such courses should be
given some evidence of attendance.

8.5 CPD monitoring and reporting requirements will be reviewed
periodically to ensure the regulations remain relevant and appropriate.

9 Members’ non-compliance

9.1 A memberis considered to be non-compliant if the member:
(i)  does not declare that he has complied with these CPD regulations;
(ii) does not submit his CPD return by the due date;

(iii) does not achieve the required number of CPD hours as listed in
section 5; or

(iv) inany other way fails to comply with the CPD Regulations.
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9.2 The course of action for non-compliance is as follows:

(i)
(ii)

(iii)

(iv)

(v)

The member will be notified in writing of his non-compliance.

A written response to the notice will be requested from the
member within 30 days, of the date of the notice, indicating the
course of action the member intends to take to remedy the non-
compliance.

If the member has not submitted a written response to the notice
of non-compliance within the specified period of time, the
member will be deemed to have confirmed his non-compliance.

Based on the course of action outlined, the CPD committee may on
a case by case basis, allow a grace period for compliance. If
subsequent to the determined grace period the member has still
not complied, notification will be given in writing to the
investigations committee for its consideration. A copy of this
referral will be forwarded to the member.

Based on the findings of the Investigations Committee, a case of
non-compliance may be referred to the Disciplinary Committee.

10 Documentationretention

10.1 All members are required to maintain all supporting documentation for
the most recent completed three year period.
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10.

APPENDIXI
Examples of verifiable and non-verifiable CPD activities
Examples of verifiable CPD activities

Courses run by or under the auspices of member bodies of IFAC within
their continuing professional development programme.

Studies undertaken for the purpose of preparing the member for a
further qualification, e.g. a specialist qualification in taxation.

Studies undertaken after qualification with a view to preparing the
member for a postgraduate degree.

Suitable courses run by a university or other appropriate institution.

Relevant courses run by a member firm in public practice, by an
industrial company or other business organisation.

Courses run by a private educational establishment of a standard
comparable to that described in 1. above.

Correspondence courses, audiotape or videotape packages, courses of
programmed texts or other individual study programmes which require
participation by the member.

Writing of technical articles, papers or books.
Working as a lecturer, instructor or discussion leader on a verifiable
course (repeat presentations of the course should not be considered for

this purpose).

Participation in conferences, briefing sessions or discussion groups
(where technical material is prepared by the member).
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11. Service as a member of a technical committee of a professional
association, charities or non-profit organisations (to the extent that
technical material is prepared or reviewed by the member).

12. Service as a member of the examining board of ICAC, UWI or CXC (to the
extent that technical material is prepared or reviewed by the member).

13. Major changes in job environment, e.g. working in a different industry,
different department or career advancement.

14. Responsibility for a major involvement in effecting mergers, major take-

overs, public share issues, development and implementation of major
financial or management information systems.

Examples of non-verifiable CPD activities
1. Reading technical, professional, financial or business literature.

2. Use of audiotapes, videotapes, correspondence courses, etc. (where no
participationis required).

3. Participation in meetings, briefing sessions or discussion groups (where no
technical material is prepared by the member).

4. Service as a member of a technical committee of a professional accounting

body or individual firm (where no technical material is prepared or
reviewed by the member).
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Qualifying topics

The topics of study listed below are examples only and it is for the individual
members and their firms to decide what subject matter is useful and relevant
to their needs.

Accountancy

Auditing

Bankruptcy, Receivership and Liquidations
Economics

Financial Management

Human Resource Management
Information Technology

Management Development

0 0N ok W

Organisational Behaviour

—_
=

Regulation of Financial Institutions

—_
=

Taxation
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APPENDIXII

Activity not considered CPD activity

Examples

General reading of the financial press

Social activities

Internal meetings

Discussions
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In excess of 25 per cent of
non-verifiable CPD in any one
year

Annual dinners and monthly
luncheons, etc (even if an
Institute member or
prominent office holder is
guest speaker).

Held specifically for partners,
directors, managers and staff,
where the purpose is to
acquaint participants with the
mechanics and
administration of the
organisation.

Career development
discussions.

Board or Partners’ meetings,
AGMs, EGMs and similar
meetings (where the subject
matter is not technical).
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e Activities carried on outside office hours
which are accountancy related or similar
to daily work

e Subscription to journals or CPD
programmes
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charity accounts. Provision of
tax services etc.

Relevant reading and
appropriate attendance or
viewing must accompany
this to achieve credit.
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APPENDIXIII
Characteristics of formal presentations

To be acceptable, presentations must demonstrate all of the following
attributes:

the presenter must have qualifications and in-depth knowledge and
experience appropriate to the subject to be presented;

there must be pre-prepared course notes and a course outline which
participants can retain for future reference (and verification by ICAB);

the presentation must be conducted in an appropriately laid out room,
which is quite separate from the participants’ normal working area and
where no interruptions will occur.

In addition, the following attributes should normally apply.

the presentation should last for a minimum of one hour, which may
include a period for questions, discussion, use of videos or use of role

play;

the presentation should be attended by a minimum of 5 participants;
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Notes
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