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Made by the Institute of Chartered Accountants of Barbados 
pursuant to section 5 of the Institute of Chartered Accountants of 
Barbados (Incorporation) Act, CAP 369A of the Laws of 
Barbados. 

 
PRELIMINARY 

 
1. These regulations may be cited as The Institute of Chartered 
Accountants (Public Practice) Regulations. 

 
2. Save as otherwise defined in regulation 3, expressions 
defined in the by-laws shall have the same meanings in these 
regulations and the following are relevant: 

 
"Approved Professional Body" refers to any professional 
body identified in, or approved by the Council pursuant 
to, by-law 69(2) or regulations made from time to time; 

 
"Approved Training" means practical training and 
experience approved by the Council and obtained in a 
Training Office in Barbados save that the Institute may by 
by-law provide that subject to terms and conditions set 
out in or pursuant to such by-law part of the period of 
Approved Training may be spent in a place other than 
Barbados and otherwise than in that Training Office; 

 
"Council" or "the Council" means the Council of the 
Institute established under by-law 11; 

 
"Public Practice" has the meaning assigned to that term in 

by-law 92; 
 

"Practising Certificate" means a Practising Certificate 
issued by the Institute pursuant to by-law 93; 

 
"member" means an individual who is or becomes a 
member of the Institute pursuant to by-law 76 and 
includes an ordinary member, fellows and life members, 
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but does not include a person who is an Honorary 
member; 

 
"the Act" means The Institute of Chartered Accountants 
of Barbados (Incorporation) Act, Cap. 369A; 

 
"the    Institute11        means    the    Institute    of    Chartered 
Accountants of Barbados, as incorporated by the Act; 

 
"Secretary" means the Secretary appointed by the 
Council or any person acting in any such capacity by the 
direction of the Council; and 

 
"Training Office" means an office in Barbados which for 
the time being is authorised pursuant to the By-Laws to 
train students. 

 
3. In these regulations the following expressions shall have 

the following meanings: 
 

"Approved Practical Experience" means practical training 
and experience obtained in a Post Qualification Training 
Office in accordance with regulations 8-10 of these 
Regulations; 

 
"the By-Laws or By-Law" mean a by-law or the by-laws 
of the Institute for the time being in force; 

 
"Continuing Professional Education (CPE)" means the 
maintenance of professional competence by continuous 
up-dating of knowledge and skills; 

 
'general training and work experience" means training and 
work experience gained at the level of a senior or above 
which exposes the member to at least 3 of the 4 categories 
of accountancy services mentioned and referred to in by-
law 92(3); 

 
"Membership Committee" means the committee 
established by the Council pursuant to by-law 69(3); 
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"Post Qualification Training Office" means an office, or a 
group of offices in Public Practice, of a person, firm, body 
or undertaking  authorised  by  these  regulations  to 
provide Approved Practical Experience; and 

 
"SET Committee" means the Student Education and 
Training Committee (or such other Committee as the 
Council may from time to time designate) or any 
Committee, Sub-committee or Board acting under its 
direction; 

 
"Training Committee" means the committee of members 
appointed by the SET  Committee,  under  regulations 
made from time to time by the Institute governing the 
education and training of Students, to appraise offices 
seeking authorisation as a Training Office, or as a Post 
Qualification Training Office. 

 
4. In these Regulations unless inconsistent with the subject or 

context, words importing the singular number only shall 
include the plural number and vice versa. 

 
ENTITLEMENT TO PRACTISE 

 
Applications for Practising Certificates 

 
5. A member who wishes to engage in Public Practice 
shall first apply for a Practising Certificate and the Council after 
considering any recommendations of the Membership 
Committee shall determine any question as to the eligibility of 
such member to be issued a Practising Certificate in accordance 
with these Regulations. 

 
6. (a) Members shall when applying for a  Practising 

Certificate provide evidence of Approved Practical 
Experience and Approved Training and Continuing 
Professional Education in accordance with these 
Regulations. 
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(b) The evidence required  under this Regulation shall 
be provided to, and shall be in the form prescribed by, the 
Membership Committee. 

 
Approved Practical Experience 

 
7. Approved Practical Experience acquired prior to the 

enactment of these Regulations and under any previous 
Regulations shall be taken into account for the purposes of 
these Regulations. 

 
8. Subject to Regulation 21, a member shall not be eligible to 

receive a Practising Certificate unless he has completed 
such period or periods of practical training and experience 
as may be provided in Regulation 9 with one or more Post 
Qualification Training Offices. Such period or periods of 
practical training and experience shall be taken into 
account as Approved Practical Experience only if they are 
undertaken under an employment contract between the 
member and the Post-Qualification Training Office. Such 
Approved Practical Experience shall commence no earlier 
than the date on which the member became eligible to 
apply for membership and be completed no later than five 
years after it commenced  Provided  that the Council may 
in its absolute discretion grant an extension of time if it 
considers it fit to do so. 

 
9. (a) Approved Practical Experience need  not  be 

continuous, however periods of less than six continuous 
months in any one Post-Qualification Office shall not be 
taken into account in computing the relevant period of 
Approved Practical Experience . 

 
(b) The periods of practical training and experience 
required by a member in order to be eligible to receive a 
Practising Certificate are as follows: 

 
(i) a minimum of 156 weeks of general training 

and work experience in a Post Qualification 
Training Office, at least two thirds of which 
shall have been obtained under the 



6 

 
The Institute of Chartered Accountants (Public Practice) 

Regulations 
 
 

 

supervision of one or more members who 
holds a Practising Certificate; and 

 
(ii) during the said period of 156 weeks 

mentioned in the foregoing paragraph (i) of 
this Regulation 9(b), the member shall 
complete a minimum of 104 weeks  of 
training and work experience in either: 
(1) in the case of a member applying for a 

General Practising  Certificate, 
auditing; or 

(2) in the case of a member applying for a 
Specialty   Practising    Certificate, 
such other specialized area of Public 
Practice in which the member intends 
to practice. 

 
(c) The Council may vary or waive all or any of the 

requirements of this Regulation in respect of 
members who  are unable to meet them in whole or 
in part, if the Committee is satisfied that, in all the 
circumstances of the case, very good grounds exist 
for so doing. The Council's decision as to what 
constitutes good grounds shall be final. 

 
10. Practical training and experience obtained in the course of 

continuous part-time employment in any one Post 
Qualification Training Office shall be taken into account in 
determining whether a member has attained Approved 
Practical Experience if: 

 
(1) the aggregate number of hours of such employment 

is not less than 1,040 hours; and 
 

(2) the average number of hours per working  day 
spent in such part-time employment is not less  than 
4 hours. 

 
11. Applications for a Practising Certificate shall be made in 

the form prescribed by the Membership Committee and 
shall be accompanied by such evidence as the Membership 
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Committee may require. The evidence required under this 
regulation shall include a certificate by a Responsible 
Person (as hereinafter defined) from the relevant Post 
Qualification Training Office as to all the relevant facts. 

 
Continuing Professional Education. 

 
12. During a period or periods of Approved Practical 

Experience applicants admitted to membership on or after 
the enactment of these Regulations shall also: 

 
(a) meet the Continuing Professional Education targets 

in the lnstitute's current Guidelines for Continuous 
Professional Education throughout the period or 
periods of Approved Practical Experience and 
subsequently; 

 
(b) keep records of their Continuing Professional 

Education achievement during the  period  or 
periods and subsequently produce those records for 
inspection if required by the Committee; 

 
(c) confirm in writing to the Membership Committee 
each year during the period or periods of Approved 
Practical Experience and when seeking confirmation of 
eligibility to practice, that they have read, understood and 
complied with the Institute's Guidelines for Continuing 
Professional Education. 

 
POST-QUALIFICATION TRAINING 

 
Special Circumstances 

 
13. The standards that must be satisfied before an office 

becomes eligible to be or to remain a Post-Qualification 
Training Office are set out in the First Schedule to these 
Regulations. An application by a person, firm or body 
corporate for authorisation to become or remain a Post 
Qualification Training Office shall be made to  the 
Secretary in the form prescribed by the SET Committee, 
and shall designate a person to be responsible for 
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complying with these Regulations (in these Regulations 
referred to as the "Responsible Person”. The Responsible 
Person shall be the sole practitioner, a partner in the 
partnership, or a director or manager of the body 
corporate (as the case may be) or such other person as may 
from time to time be approved by the Institute. 

 
14. The SET Committee shall be responsible for making such 

enquiries as they deem necessary to ascertain that the 
standards in applicant offices are appropriate for 
Approved Practical Experience, and for giving or 
withholding their assent to authorisation as Post 
Qualification Training Offices, or to impose conditions or 
restrictions on authorisation. 

 
15. After initial authorisation, such Post-Qualification 

Training Offices shall be appraised at regular intervals in 
order that the SET Committee may be satisfied that a 
suitable training environment is being provided. The 
frequency of the appraisals shall be laid down by the SET 
Committee, but shall not be more often than every four 
years unless there are changes in  circumstances as 
specified in Regulations 16 and 17. 

 

Changes in Circumstances 
 

16. A Responsible Person shall notify the Secretary in writing 
within one month of any material change in the Post 
Qualification Training Office's ability to meet the 
Standards of Post-Qualification Training laid down under 
Regulation 13.   In such a case the 'Training Committee 
shall satisfy itself that a suitable post-qualification training 
environment continues to be provided, if necessary by 
further appraisal and, if it is so satisfied, shall approve 
continued authorisation. 

 
17. A Post-Qualification Training Office in which any member 

has had a complaint made against him to the Membership 
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Committee, Disciplinary Committee or Appeals Committee, 
may be referred to the Training-Committee by the SET 
Committee, and the Training Committee shall thereupon 
satisfy itself as required by Regulation 14 above. 

 
Review 

 
18. Notice of a decision under Regulation 14 to withhold or 

withdraw authorisation as a Post Qualification Training 
Office or to impose conditions or restrictions on 
authorisation shall be communicated to the Responsible 
Person concerned by notice in writing. Within twenty-one 
days from the service of such notice, the Responsible 
Person or the Post Qualification Training Office may, by 
notice in writing to the Secretary, apply for a  Review  of 
the decision by a  panel of three members to be appointed 
by the SET Committee. The decision of the panel whether 
or not to uphold the decision of the Training Committee, 
shall be given to the Responsible Person by notice in 
writing. 

 

Appeal 
 

19. A Responsible Person or the Post Qualification Training 
Office wishing to appeal the decision of the Review panel 
appointed under the previous Regulation may do so by 
giving notice to the Secretary within twenty-one days of 
the service on the said persons of the decision of the 
Review panel. On receipt of such notice of appeal, the 
matter shall be referred to the Appeals Committee for 
determination. The decision of the Appeals Committee 
shall be final. 

 
20. Pending expiration of the periods for g1vmg notice in 

Regulations 18 and 19 and, in the event of such  notice 
being given, pending and subject to the decisions made 
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thereon, the decisions made in Regulations 14 and 18 shall 
remain in abeyance. 

 
Transitional 

 
21.  Notwithstanding anything in these Regulations, a 

member who, immediately before the date of 
commencement of these Regulations, was eligible to 
receive a Practising Certificate but had not prior to that 
date applied for one, is entitled to submit an application at 
any time before the expiration of six months from that 
date, and any application so submitted shall be 
determined without reference to the provisions of these 
Regulations. 

 
Commencement 

 
22. These Regulations shall come into effect on the 1st day of 

January, 2001. 

Made this day of 2000 
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FIRST SCHEDULE 

STANDARD 1: 

THE  ESTABLISHMENT OF  THE  PRACTICE AND THE 
OFFICE 

 
Aim 

 
To ensure that the practice and the individual office are 
sufficiently well established to undertake the 
responsibility for providing Approved Practical 
Experience and supervising the further development of 
applicants for Practising Certificates, and that they are 
likely to continue to be sufficiently well established for the 
period of approval. 

 

The Standard 
 

(a) The Post-Qualification Training Office must include 
one or more resident partners of  whom  not  less 
than half: 

 
(1) are in full-time Public Practice and 

 
(2) have held a Practising Certificate for at least 

two years. 
 

(b) At the time of appraisal by a Training Committee, 
any partner  having  the intention of  retiring from 
the practice in the near future, and who is not to be 
replaced, will not be counted as  contributing 
towards the establishment of the office. 
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STANDARD 2: 
 

THE WORK EXPERIENCE TO BE PROVIDED 
 

Aim 
 

To ensure that applicants for Practising Certificates 
receive, during their Approved Practical Experience, 
such work experience at an appropriate level of seniority 
as will adequately fit them subsequently to undertake 
Public Practice as Chartered Accountants. 

 
 

The Standard 
(a) Guidelines 

Those responsible for supervision should  be 
aware of the Student Guidelines, published from 
time to time by the Student Education and 
Training Committee, on how the aim of this 
Standard can be met in different types of 
practising environment. 

 
(b) Availability 

The office must have sufficient work to provide 
all those applicants, for whom they have authority 
to supervise, with experience, both in technical 
and management skill. 

 
(c) Client Contact 

The work experience must ensure sufficient 
client contact to provide for the further 
development of applicants' technical, personal 
and managerial skills. 

 
(d) Level of Responsibility 

The work experience provided must enable an 
applicant to contribute at the appropriate level of 
seniority to the work of the office. 
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STANDARD 3: 
 

THE QUALITY AND CONTINUITY OF   SUPERVISION 
AVAILABLE 

 
Aim 

 
To ensure that applicants are supervised ultimately by 
partners or sole practitioners or by other suitably 
experienced qualified staff, who are themselves 
professionally up-to-date and committed to their task. 

 
The Standard 

(a) Work undertaken by applicants must be supervised 
ultimately by a partner or sole practitioner or other 
suitably experienced and qualified member of staff, 
depending on the size and organisation of  the 
office. 

 
(b) In order to ensure that those who supervise are 

themselves up-to-date, all partners and professional 
staff in the office must be aware of the Council's 
Guidelines on Continuing Professional Education 
(CPE) and be given the opportunity to meet their 
CPE obligations. The office should either provide 
appropriate CPE itself for partners and qualified 
staff, or arrange for its provision. 

 
(c) In the case · of a sole practitioner, formal 

arrangements must be made with another office to 
ensure continued supervision of applicants in the 
event of prolonged absence or death of the 
practitioner. That office should normally be a Post 
Qualification Training Office. 
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STANDARD 4: 
 

THE PROFESSIONAL ENVIRONMENT 
 

Aim 
 

To ensure that the Post-Qualification Training Office 
provides a suitable environment for the development of 
applicants' professional attitudes. 

 
 

The Standard 
(a) Firm's Standards 

 
(1) The Institute's Guide to Professional Ethics 

must be observed by the practice and the 
Post-Qualification Training Office. 

 
(2) The practice and the office should encourage 

compliance with Approved Accounting 
Standards and Approved Auditing 
Standards. 

 
(b) Office Premises 

 
The office premises must provide a working 
environment which is conducive to the further 
development of professional attitudes. 

 
(c) Institute Matters 

 
(1) Participation in  appropriate  local 

professional activities by applicants  should 
be encouraged. 

 
(2) Communications of recognized professional 

bodies including the Members' Handbook 
must be available in the office. 
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1. For the purposes of Regulation 9(b)(ii)(l), the term 
"auditing" shall include but not be limited to the 
following areas of work: 

 
(i) the audit of a body corporate; 

 
(ii) the audit of Colleges and Schools; 

 
(iii) the audit of Pension Schemes; and 

 
2. It is often the case that the preparation and audit of 

the financial statements of smaller proprietary 
companies, and of smaller entities covered by the 
definition of other audit work, are carried out  as 
part of one continuous inseparable process. The two 
parts are integrated, and evidence gained in the 
preparation phase forms part of the total evidence 
used in making audit  judgments.  Experience in 
such processes counts as audit experience, but only 
if: 

 
(a) The preparation is an integral part of a 

continuous audit process and  evidence 
gained during the preparation  of  the 
financial statements forms part of the overall 
audit evidence used as the basis for the audit 
opinion; 

 
(b) The student or member understands the 

entire process requires independent evidence 
and judgment aimed at the expression of an 
audit opinion; and 

 
(c) The student or member is involved in the 

collection of audit evidence throughout the 
process and, in line with the  practice's 
quality control and review procedures, in the 
exercise of judgmental decisions throughout 
the whole process. 
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Made by the Institute of Chartered Accountants of Barbados 
pursuant to section 5 of the Institute of Chartered Accountants of 
Barbados (Incorporation) Act, CAP 369A of the Laws of 
Barbados. 

PRELIMINARY 

1. These regulations may be cited as The Institute of Chartered 
Accountants (Fellowship) Regulations.

2. An ordinary member may apply to become a Fellow if he 
has been a member of  the  Institute  for  a  continuous 
period of not less than ten years commencing on or after 
January 1, 1990

3. An application under Paragraph 1 shall be in such form as 
may be prescribed from time to time by the Membership 
Committee.

4. The Membership Committee shall accept an application by 
an Associate to become a Fellow made in compliance with 
these Regulations if it is satisfied as to the applicant's 
fitness to become a Fellow.

5. The Membership Committee may in its absolute discretion 
vary or waive  the requirements of Paragraph 1 in  respect 
of an applicant whose period of membership of  the 
Institute, commencing on or after January 1, 1990 although 
not continuous, is in aggregate  not less  than ten years, if 
the Membership Committee is satisfied, in all the 
circumstances of the case, of his fitness to become  a 
Fellow.

Made this day of 2000. 


